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1. O6umue nonoxkenus.

I.1. Hacrosmee nonoxeHne 1o o6paboTke nepcoHaIBHBIX TaHHBIX (manee
— Tlonoxxenne) MyHHIMIATBHOrO GIOMKETHOTO YUPEXKIAEHHS MOMONHHTEIHHOIO
oOpaszoBaHus «JleTrckas My3blKajbHas mkoma No 4y ropoga Kuposa (manee —
YupexzeHne) paspaboTaHo B cooTBeTcTBUM ¢ TpPYIOBBIM KomekcoM Poccuitckoil
Qenepanuu, KOHCTH’—I‘;’ﬁHeﬁ Poccuiickoit ®enepannu, DenepanbHbIM 3aKOHOM
«O6 uHpopManuy, HHOOPMALMOHHEIX TEXHOJOTHIX M O 3aIATe HHpOpMaNuny,
OenepanbHbiM 3aK0HOM «O IEPCOHATBHBIX AAHHBIXY, IIpaBunamMn BHYTpeHHETO
TPYAOBOTO pacnopsiaka YupexaeHus.

1.2, Hems paspabortku Ilonoxenus — ompenenene nopsiaka o6paboTku
IEPCOHANBHBIX NaHHBIX PAOOTHUKOB YUpexIeHHs; 0OecreueHne 3amuThl IIpaB H
cBOOOX paboTHHKOB YupexaeHus nmpu o6paGoTke Hx MePCOHAIBHBIX JAHHBIX, a
TAlOKE yCTAHOBJICHHE OTBETCTBEHHOCTH MOJDKHOCTHBIX JIHL, HMEIOIIMX JOCTYI K
IEPCOHANIBHBIM ~ NaHHBIM ~ paOOTHHKOB  YUpEXIEHHS, 3a HEBBIIOJHEHHE
TpeOOBaHUI HOPM, peryUpPYIOLMINX 00paboTKy M 3aIUTy MepCOHATbHBIX NaHHbIX.

1.3. Hacrosmee Ilonoxenue BcTymaer B CHJIy C MOMEHTa €ero
YTBCPXICHUS NUPEKTOPOM YUpeXIeHUS M IeWCTBYET OO 3aMeHbl ero HOBBIM
[Tonoxenuem.

1.4. Bce paboTHHKH VUpexmeHHss NOIKHBI OBITP O3HAKOMICHEI C
HacrosmmM ITonoxenuem mox pocnuce.

1.5. PexxuMm KOH(pHIEHIHATEHOCTH [IEPCOHAJIBHBIX TAaHHBIX CHHMAeTCs B
ClIy4asX WX OOe3IUYHUBAHUSA U [0 UCTEYEHHH 75 JieT CPOKa MX XpaHEHHs, HIIH
TIPOZTICBACTCsA Ha OCHOBAHWM 3aKJIOYCHHs IKCIEPTHON KOMHCCHH YUpexKIeHHs,
€CJIM MHOE HE ONpeeIeHO 3aKOHOM.

2. OcHOBHbIE MOHSITHS H COCTAB NMEPCOHAILHBIX AAHHBIX PabOTHHKOB.

2.1, Jlns neneit nacrosmero ITonoxenus UCIIOJIb3YIOTCS CIEYIOIIHE
OCHOBHBIE TTOHSTHS:

2.1.1. TlepconanbHble  nanHBle paGoTHHKA — mobas UH(popManus,
OTHOCALIAACSA K ONPENCICHHOMY WJIM ONpENeNseMOMY Ha OCHOBAHMM TaKOM
MH(QOpPMAaLKK PaBOTHUKY, B TOM YMCIe ero hamMHins, UM, OTYECTBO, FOJl, MECHII,



JlaTa M MECTO POXIEHHUs, aapec, ceMelHOoe, COLHAIbHOEe, HMYIIECTBEHHOE
nojiokeHue, obpasoBaHue, Ipodeccusi, IOXOmbl, Japyras wuHMOpMAIus,
HeobOxoaumasi paboTOMATENIO B CBS3H C TPYAOBBIMU OTHOLIEHHSIMH.

2.1.2. O6paboTka IEpCOHANBHBIX HaHHBIX — COOp, CHCTEeMaTH3alus,
HaKOTJICHHE, XpaHeHHWe, yTOuHeHue (OOHOBJIeHHE, W3MEHEHHE), HCIIOJIb30BaHHE,
pacnpocTpaHeHwe (B TOM 4YHCJE Iepelnada), oOe3NHYMBaHUE, OJOKUPOBAHME,
YHUUTOXXCHUE MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB YUpeXKIECHHS.

2.1.3. KonpuneHIHaIbHOCTh MEPCOHANBHBIX JaHHBIX — 00s3aTeNbHOe IS
COOMIOJIeHNs HAa3HAYEHHOTO OTBETCTBEHHOTO JIMIA, MOMyYHBIIEr0 JOCTYI K
NE€PCOHAJIBHBIM ~ JIaHHBIM ~ pabOTHHMKOB, TpeOOBaHWE He  JOMyCKaTh  HX
pacripoctpanenus 6e3 coryiacusi paboTHHKA UM HHOTO 3aKOHHOTO OCHOBAHUS.

2.1.4. PacripocTpanenue IIEpCOHAJIBHBIX JIaHHBIX — encTBus,
HalpaBJICHHbIE Ha Nepellady [MePCOHAIbHBIX JaHHBIX PAOOTHHKOB OMpENEICHHOMY
Kpyry Jim (rnepenada IEepCOHAJBHBIX [AHHBIX) WM Ha O3HAKOMJIEHHE C
NE€PCOHATIbHBIMU ~ JaHHBIMH ~HEOIDAHUYEHHOI'O0 Kpyra JHI, B TOM 4YHCIe
0OHApO/IOBaHNE IIEPCOHANBHBIX JAHHBIX PAOOTHHKOB B CpenCcTBax MacCOBOM
MH(OpMalUU, pa3MelleHHe B MH(pOPMALIOHHO-TEJIEKOMMYHUKALIMOHHBIX CETSIX
WK TIPEIOCTaBJIEHUE IOCTYyTA K MEPCOHABHBIM JaHHBIM Pa0OTHUKOB KaKUM-JIHO0
UHBIM CII0COO0M.

2.1.5. Vicnonp30BaHUe MEPCOHANBHBIX NAHHBIX — NEHCTBUS (onmepauuu) c
NIepCOHANIBHBIMH TAHHBIMH, COBEPIIAEMBIMHU JTOJLKHOCTHBIM JIULOM YUpeXKIeHHs B
LeJISIX NPUHATHSA PEIICHUH WM COBEPINEHMS WHBIX ACHCTBHMN, MOPOXKIAFOIIIX
IOPHAANYCCKUE TIOCTENCTBHsA B OTHOLICHWH DPabOTHHKOB JHOO HHBIM 00pa3zoM
3aTparuBarOLIMX UX [IpaBa U CBOOO/BI MJIM NIPpaBa U CBOOOIBI APYTUX JIHII.

2.1.6. BroxupoBaHue MepCOHAIBHBIX IaHHBIX — BPEMEHHOE IpeKpalleHue
cOopa, CHCTeMaTH3alUM, HAaKOIJIEHHs, HCIIOIb30BAHMUS, pacIpocTpaHeHHUs
MEPCOHAJIBHBIX JaHHBIX PAOOTHUKOB, B TOM YHCJIE UX II€peauH.

2.1.7. YHUUTOXKEHHE TIePCOHAIBHBIX JAaHHBIX — JAEHCTBHs, B pe3ysbTaTe
KOTOPBIX HEBO3MOXXHO BOCCTAHOBHUTHL COAEP)KAaHHWE MEPCOHAIBHBIX NAHHBIX B
HH(pOPMAIMOHHOMN CHCTEME [IEPCOHANBHBIX JAHHBIX paGOTHHKOB MM B pe3ynbTare
KOTOPBIX YHHUYTOXAIOTCS MaTepUalbHble HOCUTEIH I[E€PCOHAIbHBIX NaHHBIX
pabOTHHUKOB. =

2.1.8. ObesnMunBanue MEPCOHANBHEIX NAHHBIX — JEHCTBHS, B pe3yJbTaTe
KOTOPBIX HEBO3MOXHO ONPENENIUTh IPUHAIJIEKHOCTh MEPCOHANBHBIX JaHHBIX
KOHKPETHOMY pabOTHHKY.

2.1.9. O0wenocTynHble MepCOHATBHBIE NaHHbBIE - TIE€PCOHANBHBIC IaHHbIE,
JAOCTYIl HEOIPAaHMYEHHOIr0 Kpyra JIMI K KOTOPBIM MpENOCTaBIIEH C COIJIAcUs
paboOTHMKA MM Ha KOTOpbIe B COOTBETCTBHH C (helepalbHBIMH 3aKOHAMH HE
pacnpocTpaHseTcs TpeOoBaHUE COOIIOAEHNS KOH(DHIEHIIMATbHOCTH.



2.1.10. HNudopmanus — cBeneHus: (COOOIIeHUs, NTaHHbIE) HE3aBUCUMO
0T (hOPMBI UX MPENOCTaBICHHUS.

2.1.11. JloxymeHTupoBaHHass HH(poOpMauus — 3aQUKCHpOBaHHAs Ha
MaTepUaIbHOM HOCHUTEJIE IYyTEM JOKYMEHTUPOBAHUS HHPOPMAIUs C PEKBU3UTAMH,
MO3BOJIIOIIMMHU  ONPENENIUTh TaKyl0o HHOOPMALMIO WIH €€ MaTepUabHbIN
HOCHUTEIb.

2.2. B cocraB TIepCOHANBHBIX JaHHBIX PaOOTHUKOB YUpPEXKIEHUS BXOMSAT
JAOKYMEHTBI, COAeprKallie HHPOPMALHUIO O MAaCIOPTHBIX AaHHBIX, 00pa30BaHMHU,
OTHOIICHUH K BOWHCKOH OOSI3aHHOCTH, CEMEHHOM ITOJIOKEHUH, MECTE KUTEIHCTBA,
COCTOSIHUH 3[0POBbS, a TAKXKE O NPEABIAYINUX MeCTaX paboThI.

2.3. KoMmmieKkc HOKYMEHTOB, CONpPOBOXIAMOIME mpomecc odopMIeHHs
TPYIOBBIX OTHOLICHHH PabOTHUKA B YUPEXKAEHHH IIPH €ro NpHUEME, MepeBOIe U
YBOJIbHEHHH.

2.3.1. Mupopmanus, npexncrapisiemMas paGOTHHKOM IPH INOCTYIUIEHHH Ha
paboTy B VYupexneHue, [IOKHA HMETh JOKyMEHTAIbHYIO dopmy. Ilpwu
3aKJIIOYEHUH TPYNOBOI'O JIOIOBOpA B COOTBETCTBUHU €O CT. 65 TpymoBoro kompekca
Poccuiickoii  ®enepauuu nuno, nocrynamoimee Ha  paboty, IIpEeabSIBIISET
paboromnaTen:o:

-I1aCIIOPT UJIM UHOM JOKYMEHT, yJOCTOBEPSOLIUI INYHOCTD,

-TPYIOBYIO KHWXKKY, 32 HCKJIIOYCHHEM Clly4aeB, KOr[a TPYAOBOM JOroBop
3aKJIFOYAETCs 110 COBMECTHTEILCTBY;

-CTPaxo0BO€ CBUIETENICTBO FOCYAapPCTBEHHOTO IEHCHOHHOTO CTPAaXOBAHMUS;

-IOKYMEHTbl BOMHCKOI'O Yy4deTa — JJjII BOEHHOOOS3aHHBIX U JIUL,
MOJIIEXKALIUX BOUHCKOMY yUETY;

-IOKYMEHT 00 00pa30BaHUH, O KBAIH(DHUKAMY HIM HAJTHYHAH CIIEUATbHBIX
3HaHUH -TIPU MOCTYIUIEHHH Ha paboTy, TpeOyIOIyIo CHENHaNTbHbIX 3HAHWN WJIH
CIIEIUAJIbHOWN MOATOTOBKH;

-CBUJIETENILCTBO O npucBoenuu MHH (npu Hanuuuu y paGoTHHKA).

23.2.1lpu  odopmnenun paboTHHKA B YUpexIeHHE CceKpeTapeM
Yupexzenus samonHsercs yHupuuuposanHas ¢opma T-2 «JImuHas kaprouka
pabOTHHKa», B KOTOPOH OTpa)karOTCs CilelylOLIHe aHKETHbIe M GHorpaduuecKue
JlaHHbIE pabOTHHUKA:

-o6wwue ceenenns (O.M.0O. paboTHHKa, faTa pOXNKIEHHUS, MECTO POXKICHHUS,
TPaXXAAHCTBO, MpodeccHs, cTax pabOTbl, COCTOSIHHE B Opake, NAacIOPTHBIE
JIaHHBIE);

-CBEJIEHHS O BOHHCKOM YYeTe;

-JIaHHBIE O ITpueMe Ha paboTy;

B nanpHeliem B JUYHYIO KApTOYKY BHOCSITCS:

-CBEJIEHUS O NepeBoJax Ha Ipyryro pabdory;



-cBeNleHus 00 aTTecTaluy;

-CBEJICHUS O MOBBIIIEHUN KBAJIM(DHUKALIUH;

-CBeJIeHUs O MpodecCHoHaTbHON epenoAroTOBKE;

-CBeJIEHHUsI 0 Harpaaax (MOOILLIPEeHUsIX ), TOYETHBIX 3BAHUSX;

-CBEJIeHHUsI 00 OTIYyCKaX;

-CBEJICHHUS O COLIMAJIbHBIX FapaHTUSIX;

-CBEJICHHUsI O MECTe )XKMTEeIbCTBA U KOHTAKTHBIX TejlepoHaxX.

233.B VYupexnaeHuu CcoO3[AIOTCS M XPaHATCS CJEAYIOLIME TCPYIIIIbI
JOKYMEHTOB, COJiepXallue daHHble O pabOTHHKAaX B €IUHUYHOM MM CBOIHOM
BUJIE!

23 3] - JIOKYMEHTBI, COAepKallue NepCoHaIbHbIEe JaHHble PaOOTHUKOB
(KOMILIEKCBl JOKYMEHTOB, CONPOBOXIAIOIIKE Ipolecc O(OpPMIIEHHS TPYIOBBIX
OTHOIIEHUH IpH IIpHeMe Ha paboTy, mepeBojie, YBOJbHEHHH; JHYHBIE [€ja U
TPYIOBbIE KHHUXKKM PaOOTHHKOB; J€Na, COIepKallfe OCHOBAHUSA K IMPHKA3y IIO
JUYHOMY COCTaBy, [eja, COAep)Kallde MaTepuasbl aTTeCTalld pPaOOTHUKOB;
CIIy)KeOHBIX pacclleIoBaHUM; CHPaBOYHO-WH(GOPMALMOHHBIA OaHK NAHHBIX 10
MmepcoHany  (KapTOTeKH, OKypHaJbl); TOJJIMHHAUKA W KOINHUU OTYETHBIX,
QHAJIMTUYCCKUX U CHPABOYHBIX MATEPUAJIOB, I€peAaBaeMbIX pPYKOBOJICTBY
YdpexieHus; KONUWM OTYEeTOB, HalpaBiseMble B TOCYIapCTBEHHBIE OpIaHBI
CTaTUCTUKH, HAJIOTOBbIC MHCIIEKIIMH, BBILIECTOSIINE OPraHbl YIIPABJICHUS U APYTHE
YUPEKIEHUs );

2.3.3.2. JIOKYMEHTEHI I10 INIAHUPOBAHUIO, YUETY, aHAJIU3y U OTYETHOCTH B
4acTy paboThI C IEPCOHATIOM Y UPEIKICHHUS.

3. Coop, 06paboTka H 3aLIHTA NEePCOHATBHBIX JAHHBIX PAGOTHHKOB.

3.1. Tlopsmok MoydYeHHs MepCoHANbHBIX JaHHBIX.

3.1.1. Bce mepcoHanmbHblE [JaHHbIE paOOTHUKA YUpPEXIEHHS CJeLyeT
oJly4aTh y Hero camoro. Ecim mepcoHanbHbIe JaHHbIE pabOTHHKA BO3MOXKHO
IIOJIyYUTh TOJBKO Y TPETBEH CTOPOHBI, TO paOOTHUK NOJKEH OBITH YBedOMIIEH 00
3TOM 3apaHee U OT HEero JOJDKHO OBITh IOJIyYeHO ITHCBMEHHOE COIJIacHe.
JloJpKHOCTHOE JTMLIO paboTonaTes st JODKHO COOOIIUTh pabOTHUKY YUpeXIEeHHUS O
Lessx, NpeAroyiaraéMblX HMCTOYHHUKAX U CIoco0ax IMOJydYeHHUs IepCOHATbHBIX
JaHHBIX, a TAK)KE O XapakTepe MMOJJIeXKaIUX OJIYyYEeHNUIO TePCOHANIBHBIX JAHHBIX U
NOCJIEACTBUSIX OTKa3a pabOTHUKA 1aTh MMCbMEHHOE CoTJlache Ha UX MOJIydeHue.

3.1.2. PaGoTonatenr He uWMeeT IpaBa ImojydaTb © 00pabarbiBaTh
nepcoHabHbIe AaHHbIE pabOTHHKA YUpeXJAeHUs O ero pacoBOM, HAlMOHAJIbHOH
IPUHAUIEKHOCTH, MOJMTUYECKUX B3IJISAX, PEJIUTHO3HBIX M (HIOCOPCKHX
yOeXKIEHUsAX, COCTOSHUM  3/0pOBbs, MHTHMHOM  ku3Hu. B ciydae,
HEINOCPEJCTBEHHO CBSI3aHHBIX C  BOINPOCAMM  TPYIOBBIX OTHOLICHHWH, B



cootBeTcTBHH €O ¢T. 24 Konctutynun P® pabGoromarens Bmpase momydaTh H
00pabaThIBaTh JaHHbIE O YAaCTHOW >KM3HM PabOTHUKA TOJIBKO C €ro MUCHMEHHOIO
corJyiacus.

O6paboTka yKa3saHHBIX NEPCOHATBHBIX IAHHBIX PAGOTHHKA YUpexieHus
paboroziareseM BO3MOXHA TOJNBKO € HMX COIJIacHsl OO 6e3 HX COrTachs B
CIIEYIOLIUX CITyYasix:

- TIEpCOHAJIbHbIE TAHHBIE SBJISIIOTCS OOIIENO0CTYTHBIMH;

- IePCOHAJIbHBIE JAaHHBIE OTHOCSTCS K COCTOSHUIO 3710POBbS pabOTHUKA U UX
00paboTKka HeOOXOoMMa JUIs 3aLUUThI €r0 KH3HH, 310POBbS MM MHBIX KH3HEHHO
B&XHBIX MHTEPECOB MI/IM HHBIX JKU3HEHHO BaXHBIX HHTEPECOB APYIMX JIUI M
NOJIy4eHHe coryacus paboTHHKA HEBO3MOKHO!,

-0 TPEOOBAHMIO MOJHOMOYHEIX [OCYIApPCTBEHHBIX OPraHOB B clIyqasix
IPEe1yCMOTPEHHBIX (heepaTbHBIM 3aKOHOM.

3.1.3. Paboromarenr BmpaBe 06pabaTbiBaTH NIEPCOHAJIbHBIE  JJaHHBIE
pPabOTHUKOB TOJIBKO C UX IMHCHMEHHOTO COIJIACHSL.

3.1.4.  TlucemeHHoe cornacue paGoTHHKa Ha 00paboTKy  cBoOUX
IIEPCOHANIBHBIX TaHHBIX OJDKHO BKJIIOYATh B ceOs:

-(bamuimio, UMsl, 0TYECTBa, anpec cyobeKTa NEePCOHAIbHBIX JaHHBIX, HOMEp
OCHOBHOT'O JIOKYMEHTA, yIOCTOBEPSIIOIIErO JINYHOCT, CBEJEHHUS O JarTe BhIJayl
YKa3aHHOTO JOKYMEHTA U BBIIABIIEM €ro OpraHe;

-HaWMeHOBaHHe ((hamMMINIO, MMs, OTYeCTBO) u ajpec  omeparopa,
MOJIy4arOIIEro cornacue CyobeKkTa NepcoHatbHbIX JaHHBIX;

-LleJTb 00pabOTKH ITePCOHATBHBIX NAHHbIX,

-[ICPEYCHb [ICPCOHANBHBIX JaHHbIX, Ha 00PabOTKY KOTOPBIX HAETCS COrlace
MIEPCOHAJIBHBIX JAaHHBIX;

-I€PEUEHB NEHCTBUII C IEPCOHANLHBIME JAHHBIMH, HAa COBEPIICHHE KOTOPBIX
llaeTcst  cornacue, oOllee ONMMCAaHWE HCIOIb3yeMBIX OIEpPaToOpoM CIOCO6OB
00pabOTKH NMepCOHANIbHAIX JAHHBIX

-CPOK, B TCHYCHME KOTOPOr0 NEHCTBYET COrJacHe, a Tak)Ke MOPANOK ero
OT3bIBA. ==

Dopma 3asBIEHUs] O corjacud pabOTHHKA Ha 00paboTKy MepCOHAIBHBIX
JaHHBIX B IIPUJIOKEHUH K HacTosIeMy TosioxxeHuro.

3.1.5. Cornacue paboTHuka He Tpebyercst B CIENYIOIIUX CiIy4YasxX, Korma
00paboTKa NepCOHaNBHBIX JAHHBIX OCYIECTBIISETCS:

- Ha ocHoBaHHM TpynoBoro komexca P® wini uHOro (henepanbHOro 3aKoHa,
YCTaHaBJIMBAIOIIETO €€ ek, YCIOBHS MOJTyYEeHUS TIEPCOHANBHBIX TaHHBIX U KPYT
CyOBEKTOB, MEPCOHAbHbIE JaHHBIE KOTOPBIX MOIJIEKAT 06paboTKe, a Takke
OIPENEISIOLIEro MOTHOMOYHS paboTonaTels;

- B LIGJISX UCITOJIHEHHS TPYAOBOrO JOTOBOPA;



- UL CTaTUCTMYECKHMX WJIM HWHBIX HAy4YHbIX IleJlel MpH  YCIOBHH
00513aTeNIbHOr0 00€3INYUBaAHHUS [IEPCOHAIBHBIX JAHHBIX;

-JUls 3aIUTBI JKU3HH, 3[0POBbS MJIM MHBIX XMU3HEHHO Ba)KHBIX HHTEPECOB
pabOTHHKA, €CITH MTOJIyYeHHE ero COrjlachs HEBO3MOXKHO.

3.2. Tllopsimok 06paboTky, repeadn 1 XpaHeHus epCOHaNbHBIX TaHHBIX.

3.2.1. PabotHHK YupexieHus NpesoCTaBIIsIET CEeKpeTapro YupexaeHus
AoCTOBepHbIE  cBefeHHs o0 cebe. Cekperaps  YupexIeHHs MpoBepseT
AOCTOBEPHOCTh CBEACHHH, CBEpsAsA [NaHHbIE, TPENOCTaBlIEHHbIE PabOTHHKOM, II0
HMEIOLIUMCS TOKYMEHTaM.

3.2.2. B cootBercTBuH co cT.86, r1.14 TK P® B nensix obecnedenus IpaB U
CBOOOJ 4enoBeKa M TpakIaHWHA NHPEKTOp YUPEXKIEHHS M ero [peiCTaBUTEN
npu  00paboTKe MepCcOHANBHBIX MaHHBIX pPaGOTHHKA MOJDKHBI  COBIIONATE
cienyroue TpeOoBaHus:

3.2.2.1. o6paboTka mNepCOHANBHBIX IAHHBIX MOMKET OCYILIECTBIISITHCS
UCKJIIOYMTENIPHO B HeNlsIX oOecredeHUss COOMIONEHUS 3aKOHOB M HHBIX
HOPMAaTHBHBIX aKTOB, COACHCTBHs pabOTHHKAM B TPYHOYCTPOWHCTBE, OOYUSHHH W
MPOABIKEHHH M0 ciykOe, obecrnedeHHH JMYHOH 0€30MacHOCTH paGOTHHKOB,
KOHTPOJISL KOJM4YECTBA M KavyeCTBa BBINOJHAEMON paboThl U obecredeHus
COXPaHHOCTH UMYIIECTBA;

3.22.2. npu onpeneneHuH o6beMa U COHEPIKAHUS obpabaTbIiBaeMBIX
IIEPCOHAIbHBIX JAHHBIX Paboronaress TOJDKEH PYKOBOJICTBOBATHCS
Kouncrurynueit PO, tpynossiM kogexcom PD u uHbIMI (beneparbHBIMU 3aKOHAMY,

3.2.2.3. Upu NpPHUHATHH pEUIEHUH, 3aTParHBaoIIye HHTEpEeChl pabOTHHKA,
PaGoromarens He wMeeT mpaBa OCHOBBIBATHCS Ha IIEPCOHANIBHBIX JTaHHBIX
pabOTHHUKA, TOyYEHHBIX B pe3ysbTaTe HX aBTOMATU3HPOBAHHON 00pabOTKM WM
3JIEKTPOHHOIO MOJTYYEHHS;

3.2.2.4. 3amMTa MEPCOHANBHBIX NaHHBIX PaOOTHHKA OT HEINPaBOMEPHOTO HX
UCIIOJIb30BAHUS HJIM yTPAThI 0OecrieYnBaeTCs paboToaTeNeM 3a CUET ero CpeCTB
B ITOPsIIKe, YCTAHOBJIEHHOM (ellepaibHbIM 3aKOHOM;

3.2.2.5. pabOTHMKH M UX [PEACTABUTENH NODKHBI OBIThH 0O3HAKOMIIEHDI O
pacmucKy ¢ NOKyMEHTaMH  Y4YpeXIeHMs, YyCTaHABIMBAIOUWIMMH  IOPSALOK
00paboTKH TNepCOHANBHBIX NaHHBIX pabOTHHKOB, a Takke 00 wuX npaBax H
00s13aHHOCTSX B 3TOM 06J1aCTH;

3.2.2.6. BO Bcex CllyyasX OTKa3 pabOTHHKA OT CBOMX ITpaB Ha COXpaHEHHE U
3alIUTY TaWHbl HEAECHCTBUTEJIEH.

4. Ilepenava u XpaHeHHe MEPCOHAIBLHBIX JAHHBIX PAOOTHHKOB.
4.1. Tlpm nepenade mHepcoHANBHBIX JAHHBIX paboTHHUKA PaGoTomarens

JOJIDKEH CO6J'IIOII&TI;> (Q1(591874:0)18185 (S Tpe6OBaHI/I$IZ



4.1.1. He coobwmaTe nepcoHaabHbIe JaHHbIE pabOTHUKA TPEThEel CTOpoHE 6e3
MUCBMEHHOTO COrjiacuss pabOTHMKA, 3a HUCKJIIOYEHHWEM CllydaeB, KOrJa ero
HEOoOX0MMMO B LeJISIX NPeNyNPeKIeHHs] YTPO3bl )KH3HU U 30POBBIO PabOTHUKA, a
TaK)Ke B Clly4YasiX, yCTaHOBJIEHHBIX (heepaibHbIM 3aKOHOM;

4.1.2. He coo0wwaTh nepcoHaNbHble AaHHble PAbOTHHUKA B KOMMEpPUYECKHX
nensx 0e3 ero MUCbMEHHOTO COrJIacHs;

4.1.3. mpeaynpeauTh JUL, NOJTYYHBIINX [E€PCOHANbHbIE NaHHbIe PAGOTHHUKA
O TOM, 4TO 3TH JAAHHbIE MOT'YT OBITh UCIIOJIL30BAHBI JIULIb B LENSAX, Ui KOTOPBIX
OHHU COOOIIEHBI U TPeOOBATh OT ITUX JIMI TTOATBEPIKICHHUS TOTO, YTO ITO IIPaBUJIO
cobmroneHo. Jluia, nomyduBIIMe NEPCOHANbHBIE TaHHble pabOTHUKA, 0OS3aHEI
COOITIOATL PeXHUM CeKPeTHOCTH (KOH(UeHmmansHocTh). Jannoe [Tomoxenue ne
pacnpoCTpaHseTcss Ha OOMEH MePCOHATBHEIME JaHHBIME PaGOTHHKOB B MOPSIKE,
YCTaHOBJIEHHOM (eiepalibHbIMU 3aKOHAMH,

4.1.4. ocymecTBIATh Iepenady NepCOHANBHBIX JAHHBIX pabOTHHUKOB B
nmpejieniax YIpex/IeHus B COOTBETCTBHY C HACTOAINM II0oI0KeH eM;

4.1.5. paspemath JOCTYyN K MEpPCOHAIBHBIM NAHHBIM pPabOTHUKOB TOJBKO
CICIHAJIPHO YTIOJITHOMOYEHHBIM JIMIAM, IIPU 3TOM yKa3aHHBIE JIUIA JOJKHBI UMETh
paBo  IOJy4aTk TOJBKO TE MEPCOHAIbHbIE IaHHBIE pPaGOTHHKA, KOTOpbIE
HEOOXOIMMBI 17151 BEITIONHEHNS] KOHKPETHON (yHKIIHK;

4.1.6. ne 3anpaimmnBath HHGOPMALUIO O COCTOSHUH 310pOBbsl paOOTHHKA, 3a
UCKIIFOICHHUEM TEX CBEICHMH, KOTOpblE OTHOCATCS K BONPOCY O BO3MOKHOCTH
BBINOJIHEHHsI PAOOTHUKOM TPYIOBOM (yHKIHH;

4.1.7. nepenaBath NepCOHANbHbIE JaHHbBIE paboOTHMKA MpencTaBUTENSIM
pabOTHUKOB B  MOPAJAKE, YCTAHOBJIEHHOM TpynoBeiM komekcom P®, wu
OTpaHUYMBATL 3TY HHMOPMALMIO TOJIBKO TEMH I1€PCOHANBHBIMA AaHHBIMU
paboTHHKA,  KOTOpBIE  HEOOXODMMBI Ul BBINOJHEHHS yKa3aHHBIMH
IPEICTaBUTENSAMH UX (DYHKIIUH.

4.2.  XpaHeHWe U HCIIOJB30BaHUE [IEPCOHATBHBIX JAHHBIX PAGOTHUKOB:

4.2.1. mepcoHanbHble NaHHBIE PAGOTHUKOB YUPEeXKIEHHS obpabateIBaroTcs U
XpaHsTCs B YUpexkAeHUH B celide;

4.2.2. mepcoHanbHble JlaHHBIE pPaGOTHUKOB YupexieHus MOTYyT OBITh
[TOJTyHCHBI, TPOXOIUTH NabHEHIIYI0 00paboTKy U NMepenaBaThCs Ha XpaHEHHe KakK
Ha OYMa)KHBIX HOCUTEISIX, TAK U B 3JIEKTPOHHOM BHIIE.

43. Ilpy mNONyYeHWH TEpPCOHANBHBIX MJAHHBIX HE OT paboTHHKa
Yupexenus (3a HCKIIOYEHHEM Clly4aeB €CJH IepCOHAJbHblE NaHHbIE ObLIM
NpeJCTaBIeHbl paboTOJATEeNl0 Ha OCHOBAaHWHU (edepalbHOr0 3aKOHA HIIH eCiu
NIEpCOHAJIbHbIE JaHHBIE SBJISIIOTCS OOLIEAOCTYNHBIMU) paboTomarens N0 Hadaja
00paboTKM TaKMX TMEpPCOHANBHBIX NAHHBIX O00s3aH MPENOCTaBUTh PabOTHUKY

CIIEYIOLIYIO HH(POPMAIIHIO:



4.3.1. naumenosanue (®.M.0.) u agpec onepaTopa WK €ro NPeACTABUTENLS;

4.3.2. nenb 06paboTKU MEePCOHANBHBIX JaHHBIX U €€ IPaBOBOE OCHOBAHMUE,;

4.3.3. npeamonaraemMsle I0JIb30BaTEIH EPCOHANBHBIX JAaHHBIX;

4.3.4. ycraHosinenne HacTosmuM DenepanbHBIM 3aKOHOM IpaBa CyObeKTa
IIEPCOHAJIbHBIX TaHHbIX.

S. locTyn K nepcoHabHBIM IaHHbIM pa0OTHHKOB.
5.1. TlpaBo mocTyna K mHepCOHAIbHBIM JaHHBIM PAGOTHHKOB HMEIOT:

5.1.1. nupexrop Yupexmenus;

5.1.2. anMuHUCTpaLHs;

5.1.3. cexperaps;

5.1.4. coTpyqHUKM OyXraJITepHH.

5.2. PaboTHuk YupexaeHUs UMeeT MpaBo;

5.2.1. mosy4aTh DOCTYI K CBOMM TIEPCOHANBHBIM JAHHBIM U 03HAKOMIICHHUE C
HUMH, BKJIIOYas NpaBO Ha Oe3BO3ME3JHOE IMONyYeHHEe KOMHH 000 3amucH,
coaepxKalllell mepcoHaNbHble JaHHbIE pabOTHUKA;

5.2.2. tpe6oBaTh  OT paboTOmAaTeNs YTOYHEHWS, MCKIFOUYCHHS I
MCIPABJICHUS HETOJIHBIX, HEBEPHBIX, yCTAPEBUIUX, HEIOCTOBEPHBIX, HE3aKOHHO
MOJyHCHHBIX MM HE  SBJSIOIIMX  HEOOXONUMBIMH JUli  paboTomaTels
[I€PCOHAJBHBIX TaHHBIX;

5.2.3. nosy4aTs oT paborogarens:

-~CBEJICHUSI O JIMLIAaX, KOTOPbIE MMEIOT JOCTYI K MEPCOHAIBHBIM JTaHHBIM UJIH
KOTOPBIM MOXXET OBITh MPEIOCTABIIEH TAKOH TOCTYII;

-TiepeveHb 00pabaThlBaeMbIX [E€PCOHATBHBIX MJAHHBIX M MCTOYHHK HX
TIOJIyYEeHHUS;

-CPOKHM 00pabOTKH IepCOHANbHBIX MaHHBIX, B TOM YHCIIe CPOKH HX
XpaHeHHus,;

-CBCIICHUS O TOM, KaKMe IOpHAWYECKHE TIOCIEACTBHS MJisd CyObeKTa
IEPCOHATILHBIX MaHHBIX MOXET IOBJIEYb 3a CO00H 00paboTKa ero mepcoHaIbHBIX
JAHHBIX;

5.2.4. tpeboBaTh H3BeIleHHs paboTOmaTeNeM BCEX JIHIL, KOTOpPBIM paHee
ObLIM COOOUIEHbI HeBepHBIC WJM HEMOJHbIE NepCOHAIbHBIE NAaHHBIE, 000 BCEX
[IPOU3BEECHHBIX B HUX UCKITIOYEHHUSX, HCIIPABIICHUSX UJIM JOIOIHEHHSIX;

5.2.5. obxaloBaTh B yNONHOMOYEHHBIH OpraH 1O 3alluTe IpaB cyObeKTOB
MEPCOHANLHBIX NaHHBIX UK B CyqeOHOM MOpPSIKe HEpaBOMEPHBIE JeHCTBHS MK
6esneficTBus paboTonatens mpu 06paGoTKe U 3aLIUTE ero MePCOHATBHBIX JAHHEIX.

5.3, KomuposaTe u nenaTh BBIMHCKH I1EPCOHANBHBIX TAHHBIX paGOTHHKA
paspelaeTcs UCKIIOUUTENbHO B CIY)KEOHBIX LEJSIX ¢ MUCHhMEHHOTO pa3pelleHus
JUpEKTOpa YupexaeHus.



5.4. [llepemaua umHpOpMaLMU TpeTbel CTOPOHE BO3MOXKHA TOJBKO IpHU
MUCBMEHHOM COTJIaCHU pabOTHHKA.

6. OTBeTCTBEHHOCTD 32 HApyLIEHHE HOPM, PEryJIHPYHOIIHX
00paboTKy H 3aLHUTY NEPCOHATbHBIX JAHHbIX.

6.1. PaboThuku  VupexJeHHs, BHMHOBHbIE B HApyLUIEHHH HOPM,
peryaupyromue mojiydyeHre, o0paboTKy M 3allUTy [EepPCOHANbHBIX JIaHHBIX
paboTHHKA, HECYT NUCUUILTHHAPHYIO aAMUHHCTPATHBHYIO, MPAKIaHCKO-IIPABOBYIO
WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (pelepaibHBIMU 3aKOHAMH.

6.2. [lupextop V4pexneHWs 3a HapylleHHEe HOPM, peryIHPYIOLINX
nojy4eHue, obpabOTKy M 3alUTy I[ePCOHANbHBIX NAaHHBIX pPAOOTHHKA, HeceT
aJIMMHHUCTPATUBHYIO OTBETCTBEHHOCTb corjlacHo cT. 5.27 u 5.39 Komekca 06
aIMUHUCTPAaTHUBHBIX IpaBoHapymieHusx Poccuiickoit @enepanuu, a TakKe
BO3MeIaeT PabOTHUKY ywIepO, MPUYMHEHHbBIH HENpaBOMEPHBIM HCIIONB30BAHUEM
HH(pOpMaLH, CoaepKalliell IIepCcoHaNbHbIE JaHHbIE PAGOTHHKA.




3AABJIEHUE - COT'JIACUE

Ha 00paboTKy U nepenayvy mepcoHaNbHbIX JaHHBIX

A, =
npoXkuBarowias (Ui) 1o aapecy: 3
nmacropT rpaxxaanuaa PO cepun , HOMep , BBLIIaH
« » 20 rojia, B COOTBETCTBHUH C

®enepanbheiM 3akoHoM 0T 27.07.2006 Ne 152-D3 «O mepcoHaNbHbIX TAHHBIX JAF0
CBOE coryiacue Ha 00paboTKy (cOop, cucTeMaTH3aLMIO, HAKOILIEHHE, XpaHEeHHue,
OJIOKMPOBaHHe, YHHUTOXEHUE ) MOUX TIEPCOHATBHBIX J@HHBIX, @ UMEHHO:
- (haMuHsl, UMs1, OTYECTBO;
- JlaTa poXIeHus;
MECTO POXKIIEHHUS;
- oI,
HAllMOHAJILHOCTD, IPAXKIAHCTBO;
obpasoBaHue (CIELHATBHOCT IO 06PA30BaHHIO, y4€Hasl CTeIeHb,
3BaHKE, HAMMEHOBaHKE 00Pa30BATEILHOIO YUPEKACHUS U 1aTa
OKOHYaHHS ),
- Blla/IcHHe HHOCTPaHHBIMH S3bIKAMM; - OOIIHIT TPYIOBOH CTaX;
- HaJINIMe Harpa (PerHOHaNbHBIX, BEOMCTBEHHbIX, OTPACIEBBIX U T, I.);
- CBE€JICHHUsI O TPYIOBOM NESATETLHOCTH
MBV IO «/lerckas my3ssikanbHas mkosa Nody . Kupoga, 610014,
Kuposckas obnacts, r. Kupos, yi. JleBurana, 1.3

OO6paboTka yka3aHHBIX EPCOHANBHbIX JAHHBIX MOKET OBITH OCYIIECTBJIEHA B L[EJIAX
obecreveHus 3auThl IpaB U cBOOO IpaX/an npu GOpMUPOBAHHU U 0YOPMIICHHH
AOKYMEHTOB, CBA3aHHBIX C HarpaXKICHUSIMH, FOCY1apCTBEHHBIMH, BEJOMCTBEHHBIMH,
PCTHOHATILHEIMH U OTPAC/IEBBIMU HAIPafaMH, C UCTIOJIb30BaAHHEM aBTOMATH3UPOBAHHO
00paboTky 1 6e3 TakoBO¥ IPU YCIOBUH COBIIONEHHUS KOH(QUACHIIHAILHOCTH.

Takoke naro corsacue BbIlIenepeYnCICHHBIM JIUIAM Ha nepenavy yKasaHHBIX
NIepCOHATbHBIX IaHHBIX IPYT APYTY B paMKaX JOCTHXKEHHS yKa3aHHbBIX [IeJIeH.

1 moHMMaro, YTO B CITy4yae MOEro oTkKasa 1aTh corjiache Ha 00paboTky
NIEPCOHATIPHBIX NTaHHBIX yKa3aHHbIE JIMLA JTUIIAIOTCS 3aKOHHOT'O0 OCHOBAHUS HA UX
00paboTKy, BCIENCTBUE BCETO YKa3aHHbIE eTH 06paboTKy IIEPCOHANIBHBIX TAHHBIX
OTHOCHUTEJIbHO MEHS HE CMOT'YT OBITh JOCTUIHYTHI.

Coruracue BeTynmaet B CHITy CO JTHSI €M0 IIOANMCAHUS U IHCTBYET B TEUEHHE
HeornpezieleHHOro cpoka. Cormacue MoXeT GBITh 0TO3BAHO MHOIO B JIF060€ BpeMsl Ha
OCHOBaHHMH MOEro MHUChbMEHHOT'O 3asBJICHHUS.

nata IIOJITTUCH ®. U. O.



